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M I S S I O N  S T A T E M E N T

‘We aim to reflect true Christian values proclaimed in the
Gospel, and seek to provide a caring community in which
young people can grow as balanced individuals, spiritually,
morally and intellectually and so participate fully in the
real world’.

Saint Bede’s is first and foremost a Catholic Community. The
spirit of the Gospel is at the heart of our faith, community and
relationships. Our ethos reflects the values taught by Christ in
the Gospels: love, dignity, peace, service, faith, truth, justice
and stewardship. Our mission in education is a work of love, in
which all our pupils can receive a broad and balanced Catholic
formation, so they can live a full and abundant life. (John
10:10)

We recognise our duty and privilege in upholding the
doctrines, traditions and practices of our faith and unite as a
community in celebration of our distinct Catholic identity.

We provide a supportive and joyful education of the whole
person, helping each of our pupils discern their own unique
vocation. We foster a spirit of compassion and service,
preparing our pupils to play an active role in the Church,
becoming the living body of Christ through support of the
most vulnerable and marginalised in our local and global
community.

We affirm the value and dignity of each of our pupils and
welcome those of other faith and traditions. We recognise
that each member of our community is unique in his or her
spiritual needs, faith development, interests and motivations.
We are committed to ensuring that everyone has the
opportunity to know, love and serve God in his or her own way.1

• A p p l ic at io n  P ac k  O v e rv ie w and  M is s io n S t at e me nt

• He ad t e ac he r ’ s  W e lc o me

• Jo b  D e s c r ip t io n

• P e rs o n S p e c i f ic at io n

• Ho w t o  A p p ly

A P P L I C A T I O N  P A C K  O V E R V I E W
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T h a n k  y ou  f or  e x p r e s s in g  a n  i n t e r e s t  i n  a p p l y i n g  f or  t h e  r o l e  o f  D e p u t y  S E N CO  an d  
T e a c h e r  at  S ai n t  Be d e ’ s  Cat h ol i c  H i g h  S c h ool .

A s  a  C a t h ol i c  s c h ool ,  w i t h i n  t h e  D i oc e s e  of  L an c as t e r ,  ou r  e t h os  o f  ‘ Be i n g  a  Be d e ’  
e n c a p s u l a t e s  w h a t  w e  b e l i e v e  w e  a r e  a l l  a b ou t  i n  ou r  s c h ool .  W e  a r e  a  f a m i l y  a n d  a  
c om m u n i t y ,  i n  w h i c h  e a c h  c h i l d  i n  ou r  c a r e  i s  s u p p or t e d  a n d  c h a l l e n g e d  t o  m a k e  t h e  
v e r y  m os t  o f  t h e i r  G od- g i v e n  p ot e n t i a l  an d  b e  t h e  b e s t  t h at  t h e y  c an  b e  i n  e v e r y  
a s p e c t  o f  t h e i r  p e r s on a l ,  s p i r i t u a l  a n d  a c a d e m i c  d e v e l op m e n t.

O u r  e x p e c t a t i on s  r e g a r d i n g  b e h a v i ou r ,  u n i f or m  a n d  r e s p e c t  t ow a r d s  ot h e r s  a r e  
u n a p ol og e t i c a l l y h i g h .  O u r  p u p i l s  ar e  p r ou d  t o  ‘ Be  a  Be d e ’  an d  i n  t u r n  w e  ar e  p r ou d  of  
t h e m  a n d  t h e i r  a c h i e v e m e n t s .  V i s i t or s  t o  t h e  s c h ool  f r e q u e n t l y  c om m e n t  on  t h e  c a l m  
a n d  c a r i n g  a t m os p h e r e  t h e y  e x p e r i e n c e  a n d  t h e  w a r m  w e l c om e  t h e y  r e c e i v e  f r om  
p u p i l s  a n d  s t a f f  a l i k e .

‘ A t  S a i n t  Be d e ’ s  Ca t h ol i c  H i g h  S c h ool ,  p u p i l s  c l e a r l y  f e e l  p a r t  o f  a  c ommu n i t y  wh e r e  
t h e y  a r e  v a l u e d  a s  u n i q u e  i n d i v i d u a l s .  T h e y  r e a d i l y  b e a r  wi t n e s s  t o  t h e  wa y s  i n  wh i c h  
t h e y  a r e  s u p p or t e d  a n d  c a r e d  f or  b y  s e n i or  l e a d e r s ,  t h e  wh ol e  s t a f f  t e a m ,  a n d  e a c h  
ot h e r .  T h e y  a p p r e c i a t e  t h e  d i s t i n c t i v e  C a t h ol i c  n a t u r e  o f  t h e i r  s c h ool ,  s p e a k  wa r m l y  o f  
i t ,  a n d  v a l u e  b e i n g  p a r t  o f  t h e  S t  B e d e ’ s  f a m i l y . ’

Cat h ol i c  S c h ool s  In s p e c t or at e  - M a r c h  2 0 2 3

W e  a r e  s e e k i n g  t o  a p p oi n t  an  e n t h u s i as t i c  D e p u t y  S E N CO  w h o i s  q u a l i f i e d  t o  t e ac h .  
T h e  s u c c e s s f u l  c a n d i d a t e  w i l l  j o i n  ou r  d e d i c a t e d  S E N D  D e p ar t me n t .  T h e  S E N D  
d e p a r t m e n t  i s  a  h a r d w or k i n g  t e a m ,  l e d  b y  a  d y n a m i c  a n d  e x p e r i e n c e d  S E N C O .  T h e  
t e a m  s h a r e  a  p a s s i on  f or  a d a p t i v e  t e a c h i n g  a n d  e n s u r i n g  t h e  d e l i v e r y  o f  a n  e x c e l l e n t  
a c a d e m i c  e x p e r i e n c e  f or  p u p i l s  w i t h  S E N D ,

P ot e n t i a l c an d i d at e s ar e v ery w e l c ome t o v i s i t our s c h ool t o me e t ou r pu p i ls an d ou r
S E N C O .

W e  l ook  f or w ar d  t o  r e c e i v i n g  y ou r  ap p l i c at i on .

Y ou r s  s i n c e r e ly ,
M r  P  M a r s d e n

H E A D T E A C H E R ’ S  W E L C O M E
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M A I N  P U R P OSE

• To assist our Associate Assistant Headteacher and SENCO in managing the provision for pupils identified as 

having Special Educational Needs (SEN).

• Promote high quality teaching, effective use of resources and high standards of learning and achievement 

for all pupils.

• Meet the expectations set out in the Teachers’ Standards as a Teacher with a reduced timetable.

T H E  S U C C E S S F UL  C A N DI DAT E

• is a great team player, friendly and professional 

• is an aspirant or fully qualified SENCO/ working towards the SENCO qualification or would complete the 

relevant SENCO qualification if successfully appointed

• enjoys working as part of a team and be able to communicate effectively with pupils, parents and staff 

• will quickly build rapport and effective professional relationships with both our young people and colleagues 

• will enthuse and motivate colleagues and pupils to overcome barriers to learning

• has previous experience of working with children aged 11 -16 in an education setting 

• demonstrates personal resilience and role models those personal qualities we wish to instil in our young 

people. 

• has the ability and willingness to work flexibly to meet the demands of the role

• will deliver lessons to a consistently excellent standard

• will arrange and deliver relevant intervention for underperforming pupils

KEY FUNCTIONS

• To support the SENCO in leading the provision for SEN within school.

• To manage appropriate resources for SEND and Learning Support and ensure that they are used efficiently, 

effectively and safely.

• To support the SENCO in managing the implementation of an inclusive curriculum delivery.

• Within the context of the school’s aims and policies, to work with the SENCO to develop and implement 

intervention groups and support.

• To provide all those with involvement in SEND and Learning Support the support, challenge, information 

and development necessary to sustain motivation and secure improvement in learning.

• To support the learning of pupils as allocated by the SENCO and in coordination with the Heads of Year.

• To support the management and maintenance of provision maps and pupil passports.

J O B  D E S C R I P T I O N

S a lary : M P S / UP S  wit h  TL R  2 . 2

R e port ing t o : M r  M ars d e n ,  He ad t e ac he r
M rs .  A b b e r le y ,  S E NC O

S t art  D a te :   S e p t e mb e r  20 24*
* E a r l i e r  s t a r t  d a t e  m a y  b e  n e g o t i a b l e  f o r  s u c c e s s f u l  c a n d i d a t e
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K E Y  R E S P ONS I B I LI T I ES

• To support the provision of SEND, including the allocation of support time and the writing of pupil 

passports.

• To work with the SENCO in overseeing the provision of an EHCP and ensuring that provision is being 

appropriately delivered.

• To liaise with relevant outside agencies to ensure that individual pupil needs are met effectively and that 

the requirements of statements are met fully. 

• Ensuring that accurate and detailed records are kept of meetings and discussions with parents and 

outside agencies.

• Ensuring that staff are kept informed of pupils’ needs and advise on areas to develop and support.

• Working with the SENCO and other staff to ensure that pupil Profiles are used to set subject-specific 

targets and match work well to pupils’ needs.

• Using data effectively to identify pupils who are seriously underachieving and where necessary create and 

implement effective plans of action to support those pupils.

• To provide guidance to staff on the choice of appropriate teaching and learning methods to meet the 

needs of different pupils..

• To work with the SENCO to promote an inclusive curriculum.

• To liaise with and inform parents/carers about the specifics of the provision for their child under the 

direction of the SENCO.

• To monitor the progress of pupils and advise the SENCO.

• To support meetings of staff, communicate information to staff and co-ordinate resulting action.

• To support the process of access arrangements in liaison with the Examinations Officer.

• To deputise for the SENCO in matters relating to SEND, as and when appropriate

4
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To appl y  p l eas e  s ubmi t  the  C ES appl i c at i on  f orm,  and s u pport i ng  rec ru i tment  doc u ments ,  
attached wi th  th i s  pack and av a i l abl e  f rom the s chool  webs i te .

For  y our  s upport i ng s tatement ,  we as k  that  y ou compl ete  th i s  on the  appl i cat i on form,  
us i ng C al i br i /A r i a l  font  s i z e  1 1 ,  and no more  than two pages  i n  l ength .

C ompl eted C ES A ppl i cat i on Forms  s houl d be  emai l ed to  head@ s tbedes l y tham. l ancs . s ch .uk
or  pos ted to :  

P l eas e  note  that  the  c l os i ng date  for  appl i cat i ons  i s  W e dne sday 1 3 t h M ar ch at 4 p m.

I n t ervi e ws wi l l  b e  h e l d  p r i or  t o  Eas t e r  b reak .   C andi dates  wi l l  be  i nv i ted to  i nterv i ew by  
te l ephone and s houl d ens ure  that  a  worki ng day  contact  number  i s  i nc l uded i n  the i r  
appl i cat i on .  

T h e r e quired s t ar t  d at e  i s  September  2024 ,  howev er ,  an  ear l i er  s tart  date  may  be negot i abl e  
for  the  s ucces s fu l  candi date .  

V i s i t  t o  t h e  s ch ool :  I f  y ou woul d l i ke  to  v i s i t  our  s chool  before  appl y i ng ,  p l eas e  contact  M rs  
K el l y ,  School  M anager ,  on 01253  6 6 7  526  or  by  emai l i ng  s ke l l y @ s tbedes l y tham. l ancs . s ch .u k

H O W  T O  A P P L Y

M R  P  M A R S D E N ,  H E A D T E A C H E R
S A I N T  B E D E ' S  C A T H O L I C  H I G H  S C H O O L ,

T A L B O T  R O A D ,  L Y T H A M  S T  A N N E S ,  L A N C A S H I R E ,  F Y 8  4 J L

mailto:head@stbedeslytham.lancs.sch.uk
mailto:skelly@stbedeslytham.lancs.sch.uk

