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M I S S I O N  S T A T E M E N T
‘We aim to reflect true Christian values proclaimed in the
Gospel, and seek to provide a caring community in which
young people can grow as balanced individuals, spiritually,
morally and intellectually and so participate fully in the real
world’ .

Saint Bede’s is first and foremost a Catholic Community. The
spirit of the Gospel is at the heart of our faith, community and
relationships. Our ethos reflects the values taught by Christ in
the Gospels: love, dignity, peace, service, faith, truth, justice
and stewardship. Our mission in education is a work of love,
which provides all of our pupils with exceptional moral and
academic formation, so that they can live a full and abundant
life. (John 10:10)

We recognise our duty and privilege in upholding the
doctrines, traditions and practices of our faith. We regularly
unite as a community in celebration of our distinct Catholic
identity. We provide a supportive and joyful education of the
whole person, helping each of our pupils discern their own
unique vocation. We foster a spirit of compassion and service,
preparing our pupils to play an active role in the Church,
becoming the living body of Christ through support of the
most vulnerable and marginalised in our local and global
community.

We affirm the value and dignity of each of our pupils and
welcome those of other faith and traditions. We recognise that
each member of our community is unique in his or her
spiritual needs, faith development, interests and motivations.
We are committed to ensuring that everyone has the
opportunity to come to love Christ more dearly and follow Him
more nearly.

• A p p l ic at io n  P ac k  O v e rv ie w and  M is s io n S t at e me nt

• He ad t e ac he r ’ s  W e lc o me

• Jo b  D e s c r ip t io n

• P e rs o n S p e c i f ic at io n

• Ho w t o  A p p ly

A P P L I C A T I O N  P A C K  O V E R V I E W



Thank you for expressing an interest in applying for the role of Teacher of English at Saint 

Bede’s Catholic High School.

As a Catholic school within the Diocese of Lancaster, our ethos of ‘Being a Bede’ encapsulates 

what we believe we are all  about in our school.  We are a family and a community, in which 

each child in our care is supported and challenged to make the very most of their God-given 

potential and be the best that they can be in every aspect of their personal,  spiritual and 

academic development. 

Our expectations regarding behaviour, uniform and respect for others are unapologetically 

high. Our pupils are proud to ‘Be a Bede’ and in turn we are proud of them and their 

achievements. Visitors to the school frequently comment on the calm and caring atmosphere 

they experience and the warm welcome they receive from both pupils and staff alike.

Our recent Ofsted inspection (March 2025) highlighted many strengths and positive features 

of our school:

“St Bede’s has high aspirations for all pupils. Pupils achieve well in a range of academic and 

vocational subjects.” 

“The school is a welcoming and caring community... Pupils feel happy and safe here.”

“Pupils have many opportunities to shine and showcase their talents within the school and the wider 

community.”

“Staff, including those in the early stages of their career, value the training opportunities that they 

receive.”

We are looking to appoint a passionate and dynamic Teacher of English to join our dedicated and forward-

thinking team. This is an exciting opportunity for an enthusiastic educator who is committed to delivering 

high-quality teaching and inspiring a love of English in our students.

Potential candidates are very welcome to visit the school to meet our colleagues, pupils and 

the Head of English.

We look forward to receiving your application.

Yours sincerely,

Paul Marsden

H E A D T E A C H E R ’ S  W E L C O M E
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M A I N  P U R P OS E
• Maintain and build upon the standards achieved in the award of QTS (Secondary) as set out by the 

Secretary of State. 
• Meet the expectations set out in the Teachers’ Standards.
• Inspire a love of English Language and Literature.
• Teach an ambitious and well-designed curriculum for English.

R O L E  A N D  R E S P O N S I B I L I T I E S
TEACHING AND LEARNING

• To manage pupil learning through effective teaching in accordance with the department’s schemes of work and 

policies.

• To ensure the implementation of a whole-school policy for Reading, Literacy and Numeracy, which provides 

consistent high-levels of teaching and learning to support pupils’ personal and academic development.

• To assist in the process of curriculum development and change, in order to ensure a continued relevance to the needs 

of pupils, examination and awarding bodies and the mission of the Catholic Church. 

• To ensure continuity, progression and cohesiveness in all teaching.

• To use a variety of methods and approaches (including differentiation) to match curricular objectives and the range of 

pupil needs and ensure equal opportunity for all pupils.

• To set homework regularly (in accordance with the school homework policy), to consolidate and extend learning and 

to encourage pupils to take responsibility for their own learning. 

• To work with SEN staff and support staff (including prior discussion and joint planning) in order to benefit from their 

specialist knowledge and to maximize their effectiveness within lessons. 

• To work effectively as a member of the department team to improve the quality of teaching and learning. 

• To set high expectations for all pupils, to deepen their knowledge and understanding and to maximize their 

achievement.

• To use positive management of behaviour in an environment of mutual respect which allows pupils to feel safe and 

secure and promotes their self- esteem. 

MONITORING, ASSESSMENT, RECORDING, REPORTING AND ACCOUNTABILITY 

• To be immediately responsible for the processes of identification, assessment, recording and reporting for the pupils 

in their charge. 

• To contribute towards the implementation of Student Passports as detailed in the current Code of Practice 

particularly the planning and recording of appropriate actions and outcomes related to set targets. 

• To assess pupils’ work systematically and use the results to inform future planning, teaching and curricular 

development. 

• To be familiar with statutory assessment and reporting procedures and to prepare and present informative, helpful 

and accurate reports to parents. 

• Keep an accurate register of pupils for each lesson. 

SUBJECT KNOWLEDGE AND UNDERSTANDING 

• To have a thorough and up-to-date knowledge and understanding of the National Curriculum programmes of study, 

level descriptors and specifications for examination courses.

J O B  D E S C R I P T I O N
S a lary :   M PS

( F i x e d  T e r m  1  Y e a r  /  P e r m a n e n t )

R e port ing t o : M r  P  M arsden,  H e adt eacher
M r s S  B l ackburn,  H e ad of  Engl i sh

S t art  D a te : S e ptember 2 025



J O B  D E S C R I P T I O N
PUPILS’ PROGRESS WITIHIN AND BEYOND ASSIGND GROUPS
The post-holder will support the progress of a wide range of pupils, including those in groups taught by other teachers 

by coaching and mentoring staff and directly supporting pupils so that pupils will:

• Acquire new knowledge or skills, develop ideas and increase their understanding.

• Apply intellectual, physical and/or creative effort in their work.

• Be productive and work at a good pace.

• Show interest in their work and be able to sustain concentration and think and learn for themselves.

• Understand what they are doing, how well they have done and how they can improve.

ENHANCE THE TEACHING OF OTHERS
The post-holder will enhance the teaching of others within English by enabling colleagues to:

• Develop and improve subject knowledge and pedagogy.

• Plan effectively, setting clear objectives that pupils understand.

• Challenge and inspire pupils, expecting the most of them, so as to deepen their knowledge and understanding.

• Develop and improve technical competence in teaching basic skills.

• Use methods which enable all pupils to learn effectively.

• Manage pupils well and insist on high standards of behaviour.

• Use homework effectively to reinforce and/or extend what is learned in school.

• Assess pupils’ work thoroughly and use assessments to help and encourage pupils to overcome difficulties.

PROFESSIONAL STANDARDS AND DEVELOPMENT
The successful candidate is expected to:

• Be a role model to pupils through personal presentation and professional conduct.

• Arrive in class, on or before the start of the lesson, and to begin and end lessons on time.

• Cover for absent colleagues as is reasonable, fair and equitable.

• Co-operate with the employer in all matters concerning Health & Safety and that of any other persons who may be 

affected by their acts or omissions at work.

• Be familiar with the school and Department handbooks and support all the School’s policies, E.g. those of Health & 

Safety, Personal Development, Literacy, Numeracy and ICT.

• Establish effective working relationships with professional colleagues and associate staff.

• Strive for personal and professional development through active involvement in the School’s appraisal system and 

performance development procedures.

• Maintain a working knowledge and understanding of teachers’ professional duties as set out in the current School 

Teacher’ Pay and Conditions document and teachers’ legal liabilities and responsibilities relating to all current 

legislation, including the role of the education service in protecting children.

• Liaise effectively with Parent/Carers and with other agencies with responsibility for pupils’ education and welfare.

• Undertake any reasonable task as directed by the Head of Department.

• Be aware of the role of the Governing Body of the School and to support it in performing it's duties.

• Be familiar with and implement the relevant requirements of the current SEND Code of Practice.

• Consider the needs of all pupils within the lessons (and to implement specialist advice).

NB:  Every subject teacher will be expected to have pastoral responsibilities with will be outlined on appointment.

COMMUNICATION
• Communicate effectively with pupils, parents and carers 

• Working with colleagues and other relevant professionals

• Collaborate and work with colleagues and other relevant professionals within and beyond the school

• Develop effective professional relationships with colleagues

• Assist the Head of English in ensuring a positive, purposeful and productive team spirit within the department. 



J O B  D E S C R I P T I O N

PERSONAL AND PROFESSIONAL CONDUCT 
• Uphold public trust in the profession and maintain high standards of ethics and behaviour, within and outside school

• Have proper and professional regard for the ethos, policies and practices of the school, and maintain high standards 

of attendance and punctuality

• Understand and act within the statutory frameworks setting out their professional duties and responsibilities.

• Management of staff and resources

• Direct and supervise support staff assigned to them, and where appropriate, other teachers

• Contribute to the recruitment and professional development of other teachers and support staff

• Deploy resources delegated to them 

EQUAL OPPORTUNTIES
• We are committed to achieving equal opportunities in the way we deliver services to the community and in our 

employment arrangements. 

• We expect all employees to understand and promote this policy in their work. 

ATTENDANCE
• Good attendance enhances the service delivered by schools, minimises staffing difficulties and ensures best value to 

the school. It is essential that applicants for positions in this school can evidence a previous satisfactory attendance 

record/commitment to sustaining regular attendance at work. 

SAFEGUARDING COMMITMENT 
• This school is committed to safeguarding and protecting the welfare of children and young people. All staff and 

volunteers must follow school policies and the staff code of conduct. 

The above sets out the area of work in which duties will generally be focused, and gives an example of the type of 

duties that the post holder could be asked to carry out. Please note that this is for guidance only. Post holders are 

expected to be flexible, to operate in different areas of work and may be required to undertake a lower graded role as 

appropriate.
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To apply  p lease  use  the  CES appl icat i on form,  and support ing recru i tment  documents ,  
attached with th is  pack and avai lable  f rom the school  webs i te .   

For  your  support ing statement ,  we ask  that  you complete  th is  on the  appl icat i on form 
us ing Cal ibr i /Ar ia l  font  s ize  1 1 ,  and no more  than two pages  in  length .  

Your  support ing statement must  demonstrate  the  way you meet  the  job cr i ter ia  and 
person speci f icat ion .

Completed CES Appl icat ion Forms should be  emai led to 
head@stbedes ly th am. l ancs .ch . uk or  posted to :   

Please  note  that  the  c los ing date  for  appl icat i ons  i s  Fr iday  13 th June 2025 at  12  noon.

Candidates  wi l l  be  inv i ted to interv iew by  te lephone and should ensure  that  a  work ing 
contact  number  i s  inc luded in  the i r  appl icat i on .

The in i t ia l  recru i tment  i s  for  a  f i xed term contract  of  1  Year  which may be  made 
permanent  for  a  successfu l  candidate .

The required start  date  i s  September  2025 .

I f  you would l ike  to v is i t  our  school  before  apply ing ,  p lease  contact  Mrs  Ke l ly ,  School  
Operat ions  Manager ,  on 01253 667 526 or  by  emai l ing s k e l l y @s t b e d e s l y t ha m . l a nc s . s c h . u k

H O W  T O  A P P L Y

T H E  H E A D T E A C H E R ,

S A I N T  B E D E ' S  C A T H O L I C  H I G H  S C H O O L ,

T A L B O T  R O A D ,  L Y T H A M  S T  A N N E S ,  L A N C A S H I R E ,  F Y 8  4 J L

mailto:head@stbedeslytham.lancs.ch.uk
mailto:skelly@stbedeslytham.lancs.sch.uk

